Hotel Management and IMB , 1st year students

business communication presentations, 20 March 2007
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Evaluation form
	Name of student
	

	Name of lecturer
	Svetla Stoyanova

	Name of study discipline
	Business communication

	Type of evaluation assignment
	

	· Topic

· Individual/group 

(group members)
	

	Date of evaluation
	20th March 2007


	Excellent  5.50-6.00 ( A)
	Outstanding performance with only minor errors

	Very good  4.50-5.49 ( B)
	Above the average standard but with some errors

	Good  3.50-4.49 (C)
	Good: generally good work with a number of notable errors

	Satisfactory  3.00-3.49 (D, E)
	Meets the minimum criteria, significant shortcomings

	Fail  2.00 – 2.99 (F)
	Considerable further work is required before credits can be awarded


	Part I   written report
	

	· Submitted on time
	

	· Appropriate format 
(all elements in place)
	

	· Appropriate layout
	

	· Factual and objective style
	

	· Correct usage of language
	

	· Appropriate referencing
	

	
	

	Mark awarded
	


	Part II   presentation of report
	

	1. Delivery
	

	· Sufficient eye-contact
	

	· Appropriate gestures
	

	· Appropriate facial expression
	

	· Voice expressiveness & emphasis
	

	· Rate of speech
	

	· Confident, competent
	

	· Sufficient volume
	

	· Clear articulation and correct pronunciation
	

	· Demonstration of understanding and respect for the audience
	

	· Being flexible about interruptions and last minute change
	

	
	

	2. Content
	

	Appropriate introduction
	

	Structure and transitions
	

	Supporting materials
	

	Use of visual aids
	

	Appropriate conclusion
	

	
	

	Mark awarded
	


	Final mark awarded
	


	Recommendations:

	Signature of lecturer:
	

	
	

	
	

	Signature of student:
	

	
	

	Date:
	


