AGENCY CONTRACT
FOR PROVIDING EMPLOYMENT ABROAD

The present contract has been signed today,…………………….., 200…, in…………………, between the following parties:
1. ………………………………………………………………………………………………..

EGN (Personal Identification Number):………………………………………………………..

ID No. ………………………………….; Address:……………………………………………

………………………………………………………………………………………………….

/Official registration and identification of the employer (the company) and the person empowered to represent the legal entity and sign this agency contract:
hereinafter referred to as ASSIGNOR (EMPLOYER), and
2. Accounting house INTER Ltd. – Albena, registered under company case No. 311/2002, filed with Dobrich District Court; Taxation No. 1080029183; BULSTAT 124600182; based in Dobrich District, Balchik Municipality, village of Obrochishte, P Box 9630, Albena resort, Administration building of International College – Albena, Floor 1, 
represented by Klara Nikolova Dimitrova - General Manager – EGN 5802081057

hereinafter referred to as AGENT.
The above parties agreed on the following:

I. SUBJECT OF THE CONTRACT

Art. 1. (1) The employer assigns agency, and the agent agrees to act as an intercessor in cases concerning:
1. Providing information and consultancy to job seekers about the vacancies announced by the employer, namely the positions listed below:
a/ waiter

b/ kitchen staff

c/ housekeeping

d/ reception

2. Orientating and assisting job seekers in negotiating and signing a contract with the assignor (employer).

3. Providing assistance to job seekers in producing and compiling the documents required for the travel and work.
(2) The present contract expires in one year from the date of signing. With the mutual consent of the parties, its legal effectiveness can be prolonged by another year.
Art. 2. (1) For the activities carried out under the present contract, the assignor pays the agent the following amounts: 
1. Fifteen pounds agency fee (commission) per 1 (one) man-month
1.1 One man-month is defined as 24 working days out of 30 calendar days. The amount of the agency fee is calculated on the grounds of a report made at the beginning of each quarter (by the 5th of the month), covering the previous quarter, containing the names of staff recruited and sent by the agent, their positions, and the number of days at work for each staff per month. Then the sum total of all man-days for the previous quarter is divided by 24. The figure obtained is the number of man-months for which the employer pays to the agent fifteen pounds per man-month. 
1.2 Apart from the agency fee (commission), the assignor shall pay the agent eight pounds per person recruited by the agent and hired by the assignor (employer). This amount shall cover the expenses incurred by the agent in the process of recruiting – advertisements, interviews and administration. 

1.3 Once a year, the assignor shall cover all the expenses related to the visits of two representatives of the agent, namely airfares, travel insurance, food and accommodation for six days a year.

(2) Payment shall be made within five working days from the date when the Man-day Report is approved and accepted by both sides. Payments are to be made by bank transfer to the agent’s bank account on the grounds of an invoice made by the agent.

(3) The expenses referred to in paragraph 1.2, Art.2, can be paid in cash or by bank transfer to the agent’s bank account, together with the amounts payable under paragraph 1.1.

(4) In cases of late payments under Art. 2, the assignor owes a penalty interest of 1% per month on the amount due. 

(5) All payments to the agent shall be made to the following bank account:

………………………………………………………………………………………………………………………………………………………………………………………………………………

II. Rights and responsibilities of the assignor

Art. 3 The assignor takes over the following responsibilities:

1. Paying the amounts agreed on and defined in Art. 2 of the present contract. The assignor shall provide the agent with the information and documentation needed for executing the recruitment activities. 

2. Providing signed and stamped employment contracts to all job seekers who have been approved and offered jobs. The individual contracts shall contain the following personal data:

a/ Official registration and identification of the employer (the legal entity);

b/ Details of the person empowered to represent the legal entity and sign the agency contract on the employer’s behalf;

c/ The date and place of signing the individual contract;

d/ Information about the future position of the job seeker, including the job title; term of employment; working hours; breaks; holiday; wages; accommodation; health insurance; compensation in cases of employment accidents, temporary or permanent incapacity to work, or death; termination of the employment contract before the expiration date; transportation costs to the place of work upon arrival in the foreign country, transportation costs during the paid annual leave or transportation back to the employee’s country after termination or expiration of the contract; work permits.

3. Providing the agent with extracts from the labour legislation of the foreign country , more particularly the parts dealing with foreign job applicants; information about the employer; information about the culture and the customs of the foreign country. The information provided shall be verified by the assignor’s signature
4. The assignor shall provide successful job applicants with health insurance covering diseases, accidents, and death prior to their departure from Bulgaria. The health insurance shall be valid for the whole term of each individual employment contract, and shall include travel periods as well. 
5. The assignor shall provide the relevant documents containing information about the assignor’s legal status, registration, head office, core activities, executives and people empowered to represent the employer, as well as copies of permits to recruit and hire foreigners when such permits are required by the legislation of the receiving country. The documents shall be translated and legalized. 
6. The assignor shall inform the agent on every change in the details provided under Art. 2.
Art. 4 The assignor has the right to:

1. Require and receive information about the agent’s operations under the present contract.
2. Refuse to offer employment contract to a job applicant proposed by the agent, if the applicant does not meet the requirements.
III. The agent’s rights and obligations

1. The agent shall manage its operations with the due care and diligence. 
2. The agent shall do the relevant market research which will facilitate negotiating and signing the contracts under Art. 1, Paragraph 1 of the present contract.
3. The agent shall look for prospective job applicants, and refer them to the assignor.

4. The agent shall lead preliminary talks with job seekers to provide them with information related to the employment contracts.
5. The agent shall organize and facilitate the negotiations which will lead to subsequent signing of an employment contract.

6. Regularly (every two weeks), the agent shall submit to the assignor a succinct report on its operations and progress.
7. The agent shall not disclose any confidential information concerning the assignor’s operations during the term of the contract and after its expiration. 
8. The agent shall provide the approved job applicants, prior to their departure from Bulgaria, with an employment contract signed by the assignor (employer), or a person empowered to represent the assignor. The original contract shall be accompanied by a translation in Bulgarian.

9. The agent shall not negotiate for Bulgarian citizens employment conditions below the minimum for the receiving country, defined in the country’s labor legislation. 

Art. 6 The agent has the right to:
1. Require and receive from the assignor all information relevant to the provisions of the present contract.

2. Receive remuneration for the activities carried out under the present contract

3. Receive compensation for the expenses incurred in the process of interceding between the negotiating parties.

Art. 7 Without the prior consent of the assignor, the agent shall not sign contract on the assignors behalf, receive or make payments, carry out any activities that are not explicitly specified in the present contract as agency activities.
Art 8 If a job applicant approved and hired by the assignor fails to perform their obligations, the agent shall not bear any responsibility.
V. Termination of the contract. Obligations and penalty.

Art. 9 (1) The present contract shall be terminated:

1. On the expiry date specified in Art. 1;

2. By the consent of both parties expressed in written form;

3. By a sixty-day written notice of either party submitted to the other party;
2. The assignor owes the amounts under Paragraph 2 of the present contract until the last applicant approved and hired by the assignor with the intercession of the agent has returned from service.

3. Upon termination of the contract, the agent shall hand back all the documentation received from the assignor under the present contract.

Art. 10 If one party fails to perform its obligations under this contract, the rightful party shall have the right to terminate this agency contract by a 1-month written notice.
VI. Other conditions

Art. 12 The assignor has the right not to seek the agent’s services in negotiating and signing subsequent contracts with applicants or employees who have been recruited by the agent. 
Art. 13 All formal communication between the parties shall be in written form, which also includes telex, fax, or other technical means which excludes the possibility of misrecording or misreproducing the information. 
VII. Conclusive provisions
Art. 14 All disputes concerning the provisions of the present contract, or any amendments or annexes to it, including cases which involve interpreting invalidity, default or termination, shall be settled by consensus. If the parties fail to reach consensus, disputes shall be settled in court, according to the regulations imposed by the Bulgarian legislation. 
Art. 15 All amendments and annexes to the present contract shall be made effective by written agreements signed by the parties (annexes). These annexes shall be considered an inseparable part of the present contract.
Art. 16 All correspondence shall be sent to the following addresses:
1. Assignor’s address:…………………………………………………………………

.....................................................................................................................................................

2. Agent’s address …………………………………………………………………….

………………………………………………………………………………………….

Art. 17 (1) If a party fails to inform the other party about changes in its commercial/home addresses and/or telephone numbers, the latter shall not be held responsible for not receiving any messages, summons, etc.


(2) The present contract has been made and signed in two identical copies, one for each party.

Assignor:                                                                                        Agent:

